Bind-it-All Detailed Instruction Steps

Most important to understand about the Bind-it-All: It utilizes two basic punching methods; punching by the paper stop guide method or punching by the center line method. Proper application of these methods is essential when trying to achieve proper punch hole balancing. In other words, having the same margin of non punched area on both the left hand side as well as the right hand side of your binding border.

#1 Paper Stop Guide Punching Method: This method in particular is designed for making journal books utilizing covers that are sized in ½” increments. Examples:5”,5 ½”, 6”, 6 ½”… and so on. When utilizing this method on your covers you can then use (and only then use) the inner page setting “D” which will provide you with perfect punching pattern on your pages. Your inner pages should be slightly smaller than your covers.(rule of thumb, inner pages should always be  3/16” of an inch smaller than the covers). Your final outcome will have a professional appearance where the covers have a slight overhang in size over the inner pages. (Later in this chapter you will find step by step instructions on how to utilize this method).

#2 Center Line Method: This method is specially designed to handle any situation without limitations. More clearly, it is a freehand punching method. When utilizing this method, you will not use the paper stop guide settings “C” or “D”. It is important to mention that in this instance your page sizes will most probably be in increments of other than ½’s”. In summary, this will handle any covers or pages regardless of measurements. (Later in this chapter you will find step by step instructions on how to utilize this method).

In deciding what method to use please refer to the Bind it All Hole punching Chart on  page 9.

                                             ________________________

The Bind-it-All has 4 important settings (A,B,C,D) on the paper stop guide.*1* They are designed for the following operations: 
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 #1
“A”, Open Setting:*2* This provides a fully open punching channel *3*without any restrictions on your punching operation. This is designed to allow total freedom in the punching process of the materials to be punched.
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#3
You will note that in this setting you can place / slide the paper into the machine from either side. *4A&B* This feature allows you to slide the paper in only as much as desired *4C, 4D* for the purpose of punching by using some of the punching dies or all *4E* of the punching dies.  
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#4A                           #4B                                        #4C                        #4D                                #4E                      

More specifically, setting “A” was designed to help you accurately balance the punch holes onto your project *5*. In other words, achieving the same margins (area without holes) on both left and right sides of your paper or chipboard. This is especially useful when your paper to be punched is of sizes measuring other than in full or half inch increments.  
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 #5
The “A” open setting, is used when utilizing the center line method. It is accomplished by determining the centerline of the width of the paper to be punched *6*. That centerline is to be aligned with the center register marks (small arrows) of the Bind-it-All machine. *7*
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Once you have aligned the center width of your paper with the center register mark of the Bind-it-All, you will then perform the first punching operation onto your paper *8*. This step establishes your punching placement pattern onto your paper. 
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 #8
Having established the balanced punching pattern onto your paper, you can now add on additional punches onto the left *9A, 9B, 9C* and/or right side of your paper *10A,10B,10C*. Remember, in order to maintain your continuous punch pattern, you have to utilize your paper stop guide set at “B” position as shown on figures *9B, 10B*. Please refer to setting “B” Continuous Punching Setting. 
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“B”, Continuous Punching Setting:*11* Once you have performed your first set of punched holes onto your paper you can add on additional continuous punch holes onto either side (towards your left or your right) by following these simple steps:
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  #11
#1 Slide the paper stop guide into the open position “A” *12*.
 [image: image10.jpg]


 #12
#2 In the process of inserting your paper into the punching channel, slide it so that the second to the last hole of your previous punching operation will line up with your punch stop tab of the paper stop guide *13,13B, 13C*. 
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                #13                                           #13B                                       #13C

#3 Once you have reached the above alignment *14*, slide the paper stop guide tab into position “B”.*15,16* This will now lock your paper into the proper and exact position for your new set of punch holes to continue on with full precision spacing. You will note that your second set of holes is continuous at a perfect pitch*17*. In this instance *18*, you will also note that you still need one more hole on the left hand side in order to match the proper blank margin balance as you already have on the right hand side *18*.
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You must therefore continue your punching operation to add the additional hole needed. Line up your paper against the hole register marks on your Bind-it-All *19*. Insert the paper into the punching channel and at the same time align it with your paper stop tab *20* such that you can lock your paper (Position “B” on your paper stop guide) *21* for continuous punching *22, 23* in order to reach that one (or however many more less than six holes) extra hole*24*. You will note that on 5 out of the 6 previously punched holes *19*, the machine will re-punch them a second time. Provided that the paper is fully inserted and locked with your paper stop guide tab,*20,21* this second punching process on the existing holes will not interfere or damage your paper or cover while adding on the additional necessary hole(s). You will note that you now have perfect margins on both left and right side of your cover*23, 24*.
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                                         #23                                               #24

“C”, Cover Setting:*26*  It is to be used only when your paper width sizes range from 5” or greater provided that your paper size increases by increments of ½”at a time. Example: 5”, 5 ½”, 6”, 6 ½” and so forth. This setting is designed to give you a professional outcome on all your journal books or projects. Your covers should always have a slight overhang from the inner pages *27*. (Covers are slightly bigger in size than your inner pages, this very small margin is known as overhang). This accuracy can be accomplished by following the next simple steps: 
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                                              #26                                  #27

#1 Slide your paper stop guide into position “C” *28*
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                                                                   #28 

#2 Take your designated cover, insert it into your punching channel, slide it to the right until it stops by your paper stop guide*29*. Perform your first set of punching holes*30*. You may now add on more holes onto the left side *31,32* of your cover by following “B” continuous punching setting *31, 32* instructions mentioned earlier in this chapter. Please be cautious, depending on the size (width) of the cover of your project you may or may not need to utilize the full additional 6 punching dies.  Please refer to the Suggested Cover Punching Chart (see page 9).
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       #29                           #30                                     #31                                     #32

“D”, Inner Page Setting: *33* This is only to be used together with the cover page setting “C” method. In this instance, your pages must be 3/16” smaller than your cover pages.  As mentioned earlier, professionally made journals usually have slightly smaller pages than their covers. The covers have a slight overhang *34* over the inner pages which gives an exceptional outcome look to your project. This accuracy can be accomplished by following the next simple steps:
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#34
#1 Slide your paper stop guide into position “D”. * 35 * 
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 #35

#2 Take your designated pages (they must be 3/16” smaller than your covers), insert them into your punching channel, then slide them to the right until they are stopped by the paper stop guide (set in position “D”)*36, 36B*. Perform your first set of punching holes onto your inner pages *37*. You have now established the exact punching pattern for your inner pages. You can now add on more holes onto the left side of your inner pages by following “B” Continuous Punching Setting instructions mentioned earlier in this chapter *38,39*. You will note that by following the mentioned steps, the slightly smaller inner pages will align perfectly with the hole punching of the covers * 40*.
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BIND-IT-ALL    HOLE PUNCHING CHART

This chart will provide you with the suggested number of punching holes for specific cover and inner page width sizes.

Cover Width

Suggested Holes
Punching Method
Suggested Inner 

Measurement

     to Punch




   Page Width

___________
           ______________
________________
______________

1 1/8” 


2 Holes


Centerline

1 1/8”

2 1/8”


4 Holes


Centerline

2 1/8”

3”


6 Holes


Centerline

3”

3 ½” 


6 Holes


Centerline

3 5/16”

4”


6 Holes


Centerline

3 13/16”

4 ½”


6 Holes


Centerline

4 5/16”

5”


8 Holes


P. Stop Guide

4 13/16”

5 ½”


9 Holes


P. Stop Guide

5 5/16”

6”


10 Holes

P. Stop Guide

5 13/16”

6 ½”


11 Holes

P. Stop Guide

6 5/16”

7”


12 Holes

P. Stop Guide

6 13/16”

7 ½”


13 Holes

P. Stop Guide

7 5/16”

8”


14 Holes

P. Stop Guide

7 13/16”

8 ½”


15 Holes

P. Stop Guide

8 5/16”

9”


16 Holes

P. Stop Guide

8 13/16”

9 ½”


17 Holes

P. Stop Guide

9 5/16”

10”


18 Holes

P. Stop Guide

9 13/16”

10 ½”


19 Holes

P. Stop Guide

10 5/16”

11”


20 Holes

P. Stop Guide

10 13/16”

11 ½”


21 Holes

P. Stop Guide

11 5/16”

12”


22 Holes

P. Stop Guide

11 13/16”

Once you have completed your punching operation you are ready to bind your project. 

You must now adjust your closing binding channel to the appropriate closing size,  corresponding to the Owire binding diameter that you have selected for your project.

There are two methods of adjusting your closing channel size to the proper diameter of your selected Owire bindings. 

Method #1: Simply turn the micro adjustment knob, moving the closing wall to the corresponding Owire binding size register marks on the base of  the Bind-it-All machine. *41* 
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  #41 

Method # 2: Use your closing wire plastic gauges *42*.
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 #42 

 This method will perhaps make your adjustment easier. Simply select the closing gauge plate corresponding to the Owire binding diameter size that you will be using. Place the wire closing gauge plate vertically onto the closing channel of the Bind-it-All *43*. 
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 #43
Turn the micro adjustment knob (closing or opening the gap) such that your closing gauge plate fits slightly snug *44*. 
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 #44
Then remove your closing gauge plate. The Bind-it-All is now set to close the Owire binding in your selected size *45*.
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#45 

Important to note: If the outcome of the closure in not quite as desired, feel free to either tighten the micro adjustment knob (for a tighter closure on the Owire binding) or slightly release it which will then give you slightly less of a closure onto your Owire binding. The “+” or “-“ adjustment is all a matter of the consumers preference *46*.
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 #46
The binding closures should always be on the inside back of your book *47*. 

    [image: image28.jpg]


 #47  

This is accomplished rather easily. You simply take your book and allow the cover on the bottom to rotate entirely over onto the top of the front cover. (Rotating is important. Don’t just simply place your bottom cover on top of your front cover as this may cause  your back cover graphics/artwork to end up in the inside of the cover rather than on the outside of the back cover)  *48A - 48E*. 
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Now that you have completed the rotation of your cover onto the top of your book, you simply stand your book up in a vertical position. 

Then insert the Owire binding through the holes as illustrated below.(It is important to pay attention to the direction of how you are inserting your Owire bindings onto your pages). Following these instructions will give you the proper outcome of your wire bindings on the inside back cover *49*.
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#49

Please note:  For proper outcome *50*, assemble in the order as shown in the diagram.  

From left to right, back cover, front cover and pages. Slide in the double Owire binding wire as shown in the diagram. 
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 #50
You must now maintain your book with the inserted Owire bindings in a vertical position *51A*. You will then place it into the closing mechanism (Wire binding channel “F”) of the Bind-it-All *51A, 51B, 51C, 51D*.
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#51A                          #51B                                         #51C                                    #51D                             

When you place your book into the closing mechanism, hold it upright and before bringing the handle down to perform the closing task, make sure to press your book slightly down against the base of the Bind-it-All *52A* . It is highly recommended to have all your pages and covers resting in the center portion of  the Owire binding *52B*. You will note that the Owire has a small downward indentation *52C*. This is the ideal section to rest your group of pages and covers while they are being bound *52D*. 
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          #52A                               #52B                              #52C                                 #52D 

Be sure not to allow your pages or covers to slip down onto the left or right side of your Owire binding. This may cause improper outcome on the Owire binding by not closing to a perfect “O” circle.  Again, be sure that your Owire bindings are standing flat on the base of the Bind-it-All. Only then start the closing process by bringing down the handle of your Bind-it-All *53A, 53B, 53C, 53D*. 
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           #53A                                      #53B                               #53C                            #53D  

It is recommended to bring the handle down with a fairly fast motion. This will help your Owires to make a perfect “O” circle *54* by bending from their designed bending point, the center back part of your Owire binding. (Caution: Be sure to keep your fingers away from the wire binding channel where the closing wall is moving).
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 #54
When closing requirements are larger than 4” (the width of the Bind-it-All) simply repeat the above closing steps performing segment by segment of the Owire binding until completing the total length that is required *55A, 55B, 55C*.
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            #55A                                                    #55B                                                   #55C    

All of the loops on the binding wires are double wire loops *56*. Therefore, when performing the closing steps, be sure that the Bind-it-All closing mechanism always captures both wires on any one of the loops *56B*. In other words, do not place the wire binding in the machine such that any one of the loops is being closed by a single wire *56C, 56D* but rather always close capturing the double wires of each loop. 

                         Correct                                                                                Incorrect
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#56A                        #56B                                                                         #56C                          #56D 

It is important to periodically empty out the punch waste compartment *57*. Failure to do so will cause the Bind-it-All to reach a point where it will not be able to perform the  full proper punching process.
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#57
Maintenance Recommendations: The Bind-it-All is maintenance free. There is no need to lubricate or sharpen it. 

Always be cautious to keep your fingers away from the moving mechanism. It is not a toy and therefore not intended for children under 8 years of age. The manufacturer assumes no responsibility for any damages resulting from the use of this product. 

For any additional technical support please contact:

Zutter Innovative Products

www.ZutterProducts.com
www.BinditAll.com

www.DreamKuts.com

Tel: (949) 643-9526 

Fax: (949) 643-9597
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